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Statement of Intent 
 

At Tettenhall Wood School, we welcome all pupils, irrespective of faiths, cultures, races, 
disabilities or family backgrounds.  
 
We admit our pupils in line with the Equality Act 2010, School Admissions Code 2014, the 
School Admission Appeals Code 2012, Human Rights Act 1998 and the School Standards and 
Framework Act 1998. 
 
The purpose of this policy is to ensure that all school places are allocated and offered in an 
open and fair way. 
 
The number of places available is determined by the capacity of the school, and is called the 
‘agreed admissions number’. Our published admissions number (PAN) is 120. 
 
The table below sets out the admission authority and other responsible bodies in our school.  

Type of school 
Who is the 
admission 
authority? 

Who deals with 
complaints about 

arrangements? 

Who is responsible 
for arranging/providing for an 

appeal against refusal of a place at 
a school? 

Community Special 
School  

Wolverhampton 
Local Authority 

Wolverhampton Local 
Authority Wolverhampton Local Authority 

 
Tettenhall Wood School is committed to safeguarding and promoting the welfare of 

children and young people 
 

Our school Vision, Mission Statement and Values: 
 

Vision 
 

WHY do we do what we do?  
We want to be an outstanding school that is a place of opportunities for all our pupils to 
achieve the best of their abilities and making a valued contribution to society. 
  
HOW do we do this? 
Through aspirational teaching ensuring outstanding outcomes for each individual 
 

Mission Statement 
 

Do our best and celebrate 
 

Values 
 C  collective responsibility  
 H high expectations   
 I  independence  
 L  learn and reflect  
 D  dignity and respect 
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1. Legal Framework 
 
1.1. This policy has due regard to the related statutory legislation, including but not limited 

to, the following: 

 Equality Act 2010 

 Human Rights Act 1998 

 School Standards and Framework Act 1998 

 SEND Code of Practice 2014 (amended 2015) and Children and Families Act 2014 
 

1.2. This policy also has due regard to statutory and non-statutory guidance, including, but 
not limited to, the following: 

 DfE (2014) School Admissions Code  

 DfE (2012) School Admissions Appeals Code  
 
 

2. Admission Arrangements 
 

2.1 Our school is a community special school, and it determines the admission 
arrangements in agreement with the LA (Local Authority). The Admissions Authority for 
our school is therefore the LA. 

 
2.2 Prior to naming the school in the Education, Health and Care Plan (EHCP) the LA will 

have consulted with the school in line with their statutory obligations. If a child has a 
diagnosis of ASC with learning difficulties, Tettenhall Wood School may be considered 
as a possible choice of school.  

 
2.3 On contacting the school, the Headteacher will agree to an appointment to tour the 

school.  Parents have a right to express their preference to the LA, but this does not, in 
itself, guarantee a place at the particular school. Informal feedback to the Headteacher 
is always welcome after the tour of school. Some parents may wish to visit the school 
informally. Details about the child and possible admission are not entered into. The visit 
is just to see the school.  

 
2.4 Formal application for a place is through statutory procedures operated by 

Wolverhampton City Council’s Special Educational Needs Statutory Assessment and 
Review Team (SENSTART) directly to the school. Parents will be notified of the decision 
as part of the statutory process. 

 
2.5  Each application is considered on an individual basis. In each case our application 

process evaluates the needs of the individual child and determines whether the school 
would be suitable to meet their needs with particular reference to the following factors  

 The school is suitable to the child’s age, ability, aptitude and Special Educational 
Needs  

 The child has a statement of Special Educational Needs or EHCP  indicating ASC as 
the primary need  

 The child’s placement is not incompatible with the efficient education of the other 
children with whom they will be educated 
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 The placement is an efficient use of resources  

 Parents have expressed a preference for the school (or in cases of dispute the LA 
intends to name the School on the Statement) 

 
2.6  Gender, Ethnic background or social status do not influence a child’s admission to 

school. The school has no catchment area and may admit children from all areas of the 
borough of Wolverhampton.  

 
2.7  Children entering Tettenhall Wood School usually commence at the start of the 

academic year, although there may be exceptions to these arrangements. This may be 

the year in which they become five. Parents who would like their child to be admitted 

should ensure that they return the necessary statutory paperwork to the LA to process 

an admission. 

 
 

3. Admission Appeals 
 

3.1 If we do not offer a child a place at this school, this may be because to do so would 
prejudice the education of other children by allowing the number of children in the 
school to increase too much. 
 

3.2 In line with the requirements of the Special Educational Needs and Disability Act 2001 
the school will make reasonable adjustments to avoid putting pupils with a disability at 
any disadvantage. Every effort will be made to ensure that pupils with a disability are 
treated equally and given the same opportunities and experiences as other pupils.  

 
3.3 If parents wish to appeal against a decision to refuse entry, they can do so by applying 

to the LA. The code of practice entitles parents to appeal to the SEN and Disability 
Tribunal if their home LA refuses to name the School in their child’s EHCP. (Further 
details of appeal arrangements are set out in the revised Code of Practice on School 
Admissions Appeals, which came into force April 2014 and amended April 2015) 

 
 

4. Pupil Registration Regulations 
 
4.1. Tettenhall Wood School promotes good attendance, aims to reduce absence, and acts 

early to address patterns of absence. 
 

4.2. The ‘Pupil Registration Regulations 2006’ make it compulsory for schools and academies 
to keep and maintain an admissions register and an attendance register for every pupil. 

 
4.3. Our admissions register contains an index in a clearly identified order and the following 

fields:  

 The pupil’s full name 

 The pupil’s gender 

 The name and address of every person known to be a parent of the pupil 
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 The emergency contact number for at least one parent 

 The day, month and year of the pupil’s birth 

 The day, month and year of the pupil’s admission or re-admission to the school  

 The name and address of any previous school that the pupil has attended 
 
4.4. The attendance register will specify, both in the morning and afternoon sessions, 

whether each pupil recorded on the register is:  
 Present. 
 Absent. 
 Attending an approved educational activity. 
 Unable to attend due to exceptional circumstances i.e. bereavement or sickness.  

 
4.5. We ensure any information recorded in the registers is legible and recorded in ink or 

electronically. Subsequent corrections made to either register are clearly 
distinguishable from the original entries. 

 
4.6. Children at risk of missing education: Tettenhall Wood School must inform the LA of 

any pupil who will be deleted from the admission register, and must have LA agreement 
before a decision is made. 

 
 

5. The Standard Number 
 

5.1 The ‘standard number’ is the number of children the LA considers the school can 
accommodate. The standard number for our school is 143 pupils from September 2020. 
We keep this number under review, and the governors will apply to change the number 
if circumstances change.  

 
 

6. Sizes of Classes  
 

6.1 We teach children from the ages of 4-19 in class groups that vary, depending on needs 
between 7-13 pupils. 

 
 

7. Monitoring and Review 
 
7.1. This policy will be reviewed by the governing body on an annual basis.  
7.2. Any changes must be consulted on and where no changes are made, consultation is 

required at least every seven years. 


